INTRODUCTION TO BUSINESS (BUS 10)                                            
  Winter 2011
Instructor: David Stringer                                                             Office Hours: T/R: 12:00-12:20PM


Phone: 864-8539                                                                             and 2:50-3:30 PM;  Office: f51h



E-mail: stringerdavid@fhda.edu



    M/W by appointment only
COURSE DESCRIPTION
This course is designed to introduce the student to the principles and functions of business.  Business will be studied as an important part of the total social, political and economic environment.  The following functional areas of business will be covered: economic systems, forms of business ownership, small business, management, human relations, marketing, accounting, finance, stock market and business law.

COURSE OBJECTIVES

1.  To provide the student with a basic overview of the business community


2.  To acquaint the student with the various functional areas of the firm: economics,   

                   management, marketing, human relations, accounting, finance, stock market and business                
     law, and how these interact.


3.  To introduce the student to the concepts and terminology of business and economics.


4.  To provide the student with a background which will assist her/him in analyzing and studying 


     business.

TEXTS

Understanding Business, 8th Edition, Nickels 


Business Simulation” by D. Stringer

Grading



Points         

Grade Distribution


Exams (3)


150


A= 90%+


Pop Quizzes


  50


B= 80-89


On-line Quizzes (5)

 100

  
C= 70-79




Business Simulation

  50


D= 65-69


Participation


  30


F= Below 65%


Final Exam


  80 







Total        __                    ________460    



                                                                                                 
    

Note:  If your average grade on all class work is 90% or higher, you do not need to take the final exam.  You will be awarded a letter grade of A. This applies only to those students who take  all three  midterms on the scheduled dates. EXCEPTIONS: If you miss one of the midterms, you will be required to take the final even if you have a letter grade of A going into the final. You must take all the online quizzes. Lastly, you cannot miss more than one class day.  If you fail to meet any of these requirements, you MUST take the final regardless of the grade you have going into the final.
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Finals Week
IMPORTANT DATES TO REMEMBER

Last day to drop with a W: See class schedule
Extra credit due: ………….March 8
Peer evaluation due:………March 8
Final: ………………………TBA
BLENDED SESSIONS

You will need to set up a PageOut account so that you can take the required exams.  DIRECTIONS: Go to the De Anza College website, and click on faculty and staff.  Next click on Stringer, and you will be able to see my website.  Next click on PageOut and establish a PageOut Account.  Note: Make sure you sign up for the correct class.  When registering your new PageOut account, please do not use your Social Security Number.  Please fill-in only the required fields. There is no charge for this service. You will need to Set up your PageOut account within  the first  week of the term. After one week, the registration window for PageOut will be closed and you will not be able to take the online quizzes.  Thanks for your cooperation in this matter.  Immediately after setting up your account, please do the practice quiz for two reasons: one is to make sure that your account has been properly activated and two, so that you can become acquainted with taking online quizzes.  Taking online exams: Go to PageOut and click on “course content”, and then click on  the desired quiz.  Please bookmark PageOut as a favorite in order to reduce the chance of technical issues. By bookmarking PageOut, you will be directed directly to the mainframe computer at PageOut and bypass the De Anza College server.  Fewer servers mean fewer problems.
Class will not meet on Blended Session Dates.  This will occur on five specific dates during the quarter.  The dates are listed on the next page.  You will be required to have access to a computer for this portion of the class.  On the five specified dates, you will take a short quiz consisting of 25 multiple-choice questions.  The exam will be open only on the dates as specified on this greensheet.  No makeups are allowed.  Only three of the first  four on-line quizzes will be used to compute your course grade. Quiz five is not optional, and it  must be taken   Students who take all five quizzes and receive a grade of B+ or higher on each of the respective quizzes, will receive an additional five points for this assignment.
BLENDED SCHEDULE





M/W Class




Chps. Covered
Jan 18





    13-16




Feb 1





    1-4
Feb 15





    5-8



Mar 1





    10-11 + Bonus Chp. A




Mar 10




Comprehensive 
BLENDED EXAMS are open from 8 AM to 10 PM.  Each exam is two hours in length and consists of 25 multiple-choice questions.


On “Blended Class” days, office hours will be conducted only on-line via email or phone.  If you need to contact me on a blended day, please email me at: stringerdavid@fhda.edu. 
You also may leave me a phone message:408.864.8539                  

Business Simulation Game Evaluation:

The total number of points is 50.  Here is how the grading is computed: 1. Business Simulation quiz = 10 points; The remaining 40 points are for the actual play of the game.  2. Each day you miss and do not play the game, 10 points will be taken away from the base of 40. This is why it is imperative to sign in on the back of the decision form each time your group plays.  3. If your group comes in first place within your industry, each team player receives an additional 5 points.  If you are in a group that comes in first place in the class, each member will receive an additional 7 points.  4. If your group tries really hard and makes some very good decisions, but fails to come in first place, your group will receive around 95% of 40.  5. If your group makes little effort during the entire term to turn their company around, the score can be 20 or lower. This is only for those groups who put no real effort into the game.  6. At the end of the term, you must do an annonmous evaluation of your group members.  You will be graded on your thoroughness and the integrity of your grading.  This evaluation MUST be typed.  No hand-written work will be accepted.  7. Your grade for the business simulation game will determined partially by your peers, but primarily by your instructor.  In summary, if your really put an effort into the business simulation game, you should be able to improve your course grade in most cases.  Peer evaluation due date:  Please see page 2
Optional Credit Project:  Maximum 15 points.  Due Date: See page Two
Wall Street Journal Subscription (15 points).  By subscribing to the WSJ for at least one term, typing a one-page summary (single-spaced) of your opinions and thoughts of the WSJ and providing proof of payment, you can earn up to 15 points of extra credit. You will also need to discuss one article from the WSJ that was of particular interest to you.  You must also include two copies of the WSJ. One from the beginning of your subscription and one from the end of the term.  Clip the top of the page with the date of each copy and attach these to your one page summary.
All written work must include your full name, class, hour and date.  All work is to be typed and single-spaced.  Please staple all papers. No paper clips or “dog-earred” papers will be accepted.  All written work must be presented in a professional manner.

Written Work and Examinations
All work must be typed and submitted on time.  NO LATE ASSIGNMENTS will be accepted.  You will need to purchase TEN (10) GREEN SCRANTON sheets from the college bookstore. Scantron sheets are used to record  your exam answers.  Please use a number two pencil to record all your answers. The computer does not read answers marked in ink.   All examinations must be taken at the scheduled time.  Students are required to be on time to take the examinations.   Students who show up more than three minutes late for an exam will not be allowed to take the exam.  There are NO MAKEUP exams.  The exam you miss will be averaged into your grade and reduced by 15%.  This applies only to the first two exams. There are no makeups for midterm three.  Should you miss an exam,  you must notify the instructor by the next class day at the latest. Failure to do so will result in your receiving a letter grade of F for the exam in question.  If you should miss any one of the three midterms, you will be REQUIRED to take the final regardless of your course grade. You will be graded on your knowledge of the material and critical thinking skills. 

Pop Quizzes: During the quarter there will be approximately six  pop quizzes. Each pop quiz is made up of 10 questions.  No make-ups.  Please bring a Scantron form to class each day so that you can take the pop quizzes.  Be careful not to bend them as the testing machine will not be able to read your test form.
Attendance and Participation  

Excellent attendance and participation are imperative to receive the full credit (30 points) for participation.  Absences will affect your participation points. A student who misses more than five class hours of class  will need to drop the course.  If you miss more than five hours of class, all class room work from that point on, will NOT will not be used in the computation of your grade. If you are in any doubt as to the number of misses, please contact your instructor. The instructor will not notify you when you exceed the five-hour maximum limit (not three classes).  It is the student’s responsibility to keep track of absences.  In addition, two lates are considered to be the equivalent of one absence.  If you are late please notify the instructor on the day of your absence so that you can be given credit for your attendance.  Failure to do so will result in the student being counted absent for the class period.
Course Withdrawal                                                                                                                                        It is your responsibility to withdraw from the course; otherwise the appropriate grade will be assigned at the end of the term.  Students who do not withdraw by the due date will receive an F in the course.  So please remember to officially drop the course. Your instructor will not drop you unless you miss more than eight hours of class.  
Classroom Behavior

Any student disrupting the class may be asked to leave.  De Anza College will enforce all procedures set forth in the Student Standards of Conduct and the appropriate remedial and/or disciplinary steps will be taken when violations occur.

In addition, please turn off or silence  all cell phones and pagers.  Students are not allowed to use their  cell phones during class.  This applies to receiving or sending text messages.  If there is an emergency, Campus Police will notify you.  The use of iPods or similar devices during class is also strictly prohibited.

Cheating will not be tolerated. Appropriate disciplinary action will be taken if caught cheating.   A student who is caught cheating, will in addition to disciplinary action,  receive a course grade of F.

NO EATING IN THE CLASSROOM.  Bottled water is fine.  If you bring water to class, please remember to properly dispose of the container afterwards. 
If you are considering opening your own business, you might be interested in the following website: Small Business Administration: www.sba.gov/assessmenttool/index.html
I hope you will greatly benefit from this course.  If I can be of assistance during the term, please contact me.  Have an enjoyable and successful term.

David Stringer
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