BUSINESS 54
Business Mathematics
BUS -054.-63Z 
Call #0309
Instructor: Sandra Spencer
Winter ‘10
5.0 Units

De Anza College Distance Learning Center • Office Location: LCW-107 • Phone: 408-864-8969 • FAX: 408-864-8245 • http://distance.deanza.fhda.edu • Office Hours: M-Th, 8:30 a.m.-7 p.m.; Fri, 8:30 a.m.-12 noon

description

This course is primarily a business course that uses mathematics as a tool to aid in the decision making process. The content of this course provides students with a basic knowledge of both business and numerical concepts; helps students translate questions into mathematical representations; and enhances ones analytical skills in terms of evaluating business options and personal finance matters.

This course covers the following topics:

· Addition, subtraction, multiplication and division using whole numbers, fractions and decimals

· Percentages

· A very thorough treatment of word problems (If you are afraid of word problems, this course is for you! The author of the textbook had great difficulty with word problems when he was a student, so his explanations are patient, thorough and very sympathetic.)
· Price markups and discounts

· Cash discounts (such as for early payment of an invoice)

· Credit terms, partial payments and outstanding balance calculations

· Payroll applications (such as calculation of gross pay, payroll deductions and net pay)

· Calculation of interest earned on a savings account and value of a savings account at the end of a specified period

· Discount notes and bonds

· Compound interest and net present value

· Annuities, sinking funds and life insurance

· Home mortgages

· An introduction to the analysis of financial statements (income statements and balance sheets)

· Depreciation and inventory valuation

· A brief introduction to business statistics
This course can be completed entirely on-line. There are no required class meetings* (however, I strongly encourage students who are new to distance learning to attend the orientation). No other on-campus meetings are required. The course consists of 12 lessons, plus a midterm and final. It is intended to be completed in 12 weeks, working 10 to 12 hours per week. Students may complete any part of the course early, but there are grading penalties for completing assignments late.

Each lesson consists of a combination of reading assignments from the textbook (see required materials section,) online lessons, discussion board postings, practice problems, an Internet “mini-research project”, self-check homework, and a Quiz graded by the instructor. Some lessons also contain instructor-graded homework assignments. 

Please note: It is required that you establish a regular and active presence in the course.  Your "attendance" is important, as it will enhance the learning dynamics in the course for everyone. It will be measured in large part by your completion of the on-line interactive exercises and your discussion board postings.

Self-check homework is not seen by the instructor and does not count as part of the grade. The answers to the self-check homework problems are contained in the "Student Solutions Manual" purchased with the text (see required materials section.) The self-check homework, reading assignments, and online lessons are all intended to help the student achieve mastery of the material, which is then tested in the quizzes, midterm, and final. 

Forty-five percent (45%) of the grade will be based on student performance on the midterm and final, and forty percent (40%) will be based on student performance on the quizzes. The remaining fifteen percent (15%) is based on class participation and the instructor graded homework assignments. 

Extra Credit is available for completing the seven video cases assignments. You are to view the video, read the case material and complete the corresponding problems in the textbook providing detailed solutions.  (See the Outline below for details, and view the grading rubric in the on-line gradebook.)

Instructor Information: Sandra Spencer

Office Hours Held:
From Monday, January 4, 2010 to Monday, March 22, 2010 

Office Hours: 
Monday through Thursday 10:30 a.m. - 11:20 a.m.

Telephone: 
(408) 864-8932

Mailing Address: 
21250 Stevens Creek Blvd, Cupertino, CA 95014
Office Location: 
On-line 
Email Address:
spencersandra@deanza.edu; sjonesspencer@alum.berkeley.edu 

If you have questions at any time, I encourage you to contact me immediately. I will respond to you as soon as possible usually within 24 hours or the next scheduled office hour. In addition, please plan to make full use of the on-line discussion boards. Often, your fellow classmates are able to respond and provide assistance late at night or even in the “wee hours” of the morning.

GRADING
Grading will be based on the following scale:

	% of Total 

Possible Points
	Letter Grade

	90% - 100%
	A

	80% - 89%
	B

	70% - 79%
	C

	65% - 69%
	D

	< 65%
	F


Note: “Plus/Minus” grading is also an option at the instructor’s discretion.
The six components of the grade will be weighted as follows:

Twelve Quizzes: 
40% 
Midterm: 
25% 
Final: 
20% 
Instructor-graded Homework:
  5%
Class participation*:
10% 


*(weekly e-mails to instructor, helping others + discussion starter postings)
Extra Credit: Video Case Assignments
 5%

Required Materials

Purchase at the De Anza College Bookstore:

[Phone: 408-864-8323 or 864-8949 • http://distance.deanza.fhda.edu/Bookstore.html]

1. Slater, Jeffrey, Practical Business Math Procedures. 9th edition. Irwin McGraw-Hill, Inc., 2008 

2. Slater, Jeffrey, Student Solutions Manual for Use With Practical Business Math Procedures. 9th edition. Irwin McGraw-Hill, Inc., 2008 

3. Slater, Jeffrey, Practical Business Math Procedures Business Math Handbook and Study Guide. 9th edition. Irwin McGraw-Hill, Inc., 2008 

4. Access to the Internet at a speed of 28.8K or higher. 

5. Internet Explorer 5.0 or higher, or Netscape 4.0 or higher.
6. Homework Manager to accompany Practical Business Math Procedures. 9th edition
SUBMITTING ASSIGNMENTS

The instructor-graded assignments should be submitted via the “Homework Manager”. Please do NOT post your answers/responses to these assignments to the discussion boards. Register for Homework Manager at http://mh5.brownstone.net/classes/Bus54W10-Spencer/ .
Note: If you experience any difficulties, send your assignments to me directly at SpencerSandra@deanza.edu and sjonesspencer@alum.berkeley.edu . In the subject line of the e-mail please identify the course and type of assignment.
For example:“** Bus 54 Homework #1**”. Be sure to label your work in the body of the document with the following information: 1) your full name, 2) the course (Business 54), 3) the lesson number and 4) the title of the assignment. 
WEEKLY COMMUNICATION WITH INSTRUCTOR

You are required to send me an e-mail message at the end of EVERY week updating me on your progress in the course. This message is to be sent by Monday morning.

Assignment Calendar and deadlines

The best way to achieve mastery of the material is to complete each of the activities listed below for every lesson. You are to begin with lesson one and proceed sequentially to lesson twelve. 

For each lesson you are to do the following:

· Read the assigned chapter(s)

· View the Powerpoint presentation slides

· Solve all of the odd numbered end-of-chapter problems

· Complete the on-line practice quizzes 

· Complete an Internet project(s) –  (Listed in course website - Note: These are not graded)
· Read the Kiplinger article referenced (located in the Slater text on the page indicated) and post your comments to the appropriate Discussion forum

· Complete the Graded Lesson quiz. 

· Complete the Instructor Graded Homework Assignments (“IGHW”) when specified.

The following table lists the assignments that contribute toward the final course grade. These graded assignments - which include quizzes, the midterm, homework, discussion postings and the final - have due dates as indicated below. In order to complete all course requirements by the end of the quarter, I strongly encourage you to adhere to the schedule as closely as possible. Therefore, please plan to submit the assignments each week by Monday morning at 9:00 a.m. PST on the indicated dates.*

Assignment Calendar and deadlines

	WEEK
	LESSON & Reading Assignments
	ASSIGNMENTS

	Week 1: 
01/21 – 01/11
	ORIENTATION

“Preparing for Success”
	Due by January 11: 

1. Make sure you are enrolled in the class.

2. Attend the On-Campus Orientation on January 7, 2009 at 5:30 PM in LCW 26 AND complete the on-line orientation.

3. Logon to the course website at http://www.sandraspencer.pageout.net for the first time and create an account.   (Note: For instructions on how to create an account, please see below.) 
4. Go to the “Ice Breaker” forum in the Discussion Area and type a statement introducing yourself to all of us. 

5. Prepare a study schedule blocking at least 10-12 hours per week for this class. 

6. Review the course syllabus in detail -- you are reading it now (smile)

7. Complete the “Green Sheet Quiz”
8. Complete the “Student Expectations” survey 

9. Begin Lesson 1 reading.

10. E-mail your instructor


	Week 2: 
01/11 – 01/18
	Lesson One: 

Whole Numbers and Fractions

Chapters 1 & 2
	Due by January 18: 

1. Kiplinger page 31 (Discussion posting) 

2. Lesson One Quiz 

3. E-mail your instructor


	Week 3: 
01/18 – 01/25
	Lesson Two: 

Decimals and Percents

Chapter 3

plus the first half of 

Lesson Three

Chapters 5, 6 & 19
	Due by January 25: 

1. Lesson Two Quiz (Note: In addition, you should complete the first half of the Lesson 3 activities (even though no graded activities are due) in order to stay on schedule.
2. Kiplinger page 135 (Discussion posting)
3. E-mail your instructor


	Week 4: 
01/25 – 02/01
	Finish Lesson Three: Solving Equations, the Portion Formula, and Tax Applications (Ch 5, 6 &19)
PLUS the first half of 

Lesson Four

Chapters 7 & 8
	Due by February 1: 

1. Kiplinger page 167 (posting)

2. Lesson Three Quiz

3. E-mail your instructor
Note: In addition, you should complete the first half of the Lesson 4 activities. Bonus: Video Case “American President Lines”, page 169

	WEEK
	LESSON & Reading Assignments
	ASSIGNMENTS

	Week 5: 
02/01 – 02/08
	Finish Lesson Four: Applications Involving Sales (Ch. 7 & 8)
plus complete ALL of Lesson Five
Payroll - Chapter 9
	Due by February 8: 

1. Kiplinger page 200 & page 231 (postings)
2. Graded HW #1. See Homework Manager (Problems from chapters 7 & 8) 
3. Lesson Four Quiz 

4. Lesson Five Quiz 

5. E-mail your instructor
Bonus Video Cases:  Hillerich & Bradsby Co – “Louisville Slugger”, page 202,  “Hotel Monaco”, page 233 & Washburn Guitars”. Page 257.

	Week 6: 
02/08 – 02/15
	Lesson Six: 

Simple Interest and Notes

Chapters 10 & 11
plus Prepare for Midterm
	Due by February 15:
1. Lesson Six Quiz 

2. Midterm  (Due Date: 02/22/2010)
3. E-mail your instructor

Bonus Video Case: “On-line Banking”, page 294.”

	Week 7: 
02/15- 02/22
	Lesson Seven:

Time Value of Money & Annuity Applications

Chapters 12 & 13
	Due by February 22:
1. ** MIDTERM **

2. Kiplinger page 314 (posting)

3. Graded HW #2. See Homework Manager (Problems from chapters 12 & 13)
4. Lesson Seven Quiz
5. E-mail your instructor

	Week 8: 
02/22 – 03/01
	Lesson Eight:

Installment Buying & the Cost of Home Ownership

Chapters 14 & 15
	Due by March 1:
1. Kiplinger page 363 (posting)
2. Graded HW #3. See Homework Manager (Problems from chapters 14 & 15)
3. Lesson Eight Quiz
4. E-mail your instructor

	Week 9: 
03/01 – 03/08
	Lesson Nine: Financial Reports and Investing

Chapter 16 - PLUS:

Begin Lesson Ten
Chapters 17 & 18
	Due by March 8:
1. Lesson Nine Quiz

2. Begin Lesson Ten activities.

3. E-mail your instructor
Bonus Video Case:  “Buycostumes.com”, page 410

	Week 10: 
03/08 – 03/15
	Lesson Ten: Applications Involving Inventory and Equipment (Ch. 17 & 18)

Plus Begin Lesson Eleven
Chapter 21
	Due by March 15:
1. Kiplinger page 427

2. Graded HW #4. See Homework Manager (Problems from chapters 17 &18) 

3. Lesson Ten Quiz 

4. Begin Lesson Eleven activities.
5. E-mail your instructor

Bonus Video Case:  “Federal Signal Corporation, page 509”

	Week 11: 
03/15 – 03/22
	Lesson Eleven: 

Investments (Ch 21) plus 

Lesson Twelve: 

Business Statistics

Chapter 22

Prepare for Final Exam
	Due by March 22:
1. Kiplinger page 507 (posting)

2. Lesson Eleven Quiz 

3. Lesson Twelve Quiz 
4. E-mail your instructor

Note: Final Exam may be taken early beginning 
Friday, 03/19. More info to be provided later.

	Finals Week: 
03/22 – 03/26
	Take Final Exam
	Due by 9:00 AM on Friday, March 26: 

1. ** FINAL **  (Comprehensive)


Important Dates 

On Campus Orientation Meeting: Thursday, January 7, 2010, 5:30 p.m. to 7:00 p.m. 

Location: Learning Center West, Room LCW 26.

Exams: The twelve quizzes and midterm are delivered and taken on-line. The final exam is also delivered on-line and must be completed by 9:00 a.m., Friday MORNING, March 26, 2010.
Note: The final exam may be taken early beginning Friday, March 19, 2009. 

College Administrative Deadlines: 

Last day to add quarter length classes: 
Saturday, 01/16/2010
Last day to drop for a refund (out-of-state/foreign students): 
Saturday, 01/09/2010
Last day to drop for a refund (resident students): 
Saturday, 01/16/2010
Last day to drop a course with no record of grade: 
Saturday, 01/23/2010
Last day to request P/NP grade: 
Friday, 01/29/2010
Last day to drop with a “W”: 
Friday, 02/26/2010
Last day to add CAOS self-paced classes
Friday, 02/12/2010
Final Exam Period
03/22/2009 – 03/26/2010
Last day of Winter Quarter: 
Friday, 03/26/2010
First day of Spring Quarter: 
Monday, 04/05/2010
HOLIDAYS (College closed) 

Dr. Martin Luther King, Jr. Day: 
Monday, January 18, 2010
President’s Weekend: 
Friday through Monday, February 12 - 15, 2010
HOW TO CREATE A STUDENT ACCOUNT

(For access to the Business 54 Pageout course Website)

1. Point your web browser to http://www.sandraspencer.pageout.net/
2. Select this course: “Business Math”

3. Select the “Student Registration” link from either the left column or the bottom of the screen.

4. Select the “Create New Account” link.

5. Enter ALL “required data” AND for the “External Student ID” field, enter your first initial and last name. A suggested password is the initials of your first and last name and any 4 digit number that you can easily remember. (For example, Mary Lee whose former street address is 4321 could have as her External Student ID “mlee” and her password would be “ml4321”.)
6. Print or copy your login information for future reference.

7. Click the “Create” button.

8. NOTE:  Please do NOT use any sensitive personal information when you create your account. (For example, DO NOT use your Social Security Number in any of the data entry fields. Also, do NOT use your De Anza student ID for any of the fields.)
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