EWRT 100B.27
In-class “Letter to the Editor” #1
October 19, 2006

1) Check to make sure that the Student Folder is on your desktop

2) Open Microsoft Word

3) Page setup: 1” margins; double-spaced

4) Heading (double-spaced):
Your Name

Mary Schultz, Instructor
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In-Class Letter to the Editor #1
October 19, 2006

5) Save 

6) Write a 350—525 word “Letter to the Editor” in response to Fareed Zakaria’s conclusion that “you need both sticks and carrots to get results,” in his column, “Let Them Eat Carrots” (p. 42, Oct. 23).
7) Incorporate into the first sentence of your letter:
· the author’s name, 
· the title of the column, 
· the quotation, “you need both sticks and carrots to get results” 
· the page number, and the date of the Newsweek issue (p. 42, Oct. 23)
8) Based on your personal experience, within the first sentence or two, express whether you are in:

· complete agreement with the author’s conclusion
· complete disagreement with the author’s conclusion
· partial agreement or disagreement with the author’s conclusion
9) Illustrate your position with an one specific example from your experience as a student. This example should be a detailed description of a time that you were successful as student. 

10) Explain your position, and in the last sentence of the letter, be sure that you clearly express the “take-home message” about “sticks and carrots” that you want the Editor and readers of Newsweek  to understand.
11) Do not summarize the article (except to illustrate or explain your points).
12) Spell-check and proofread your letter.  
13) Print it out and give it to Mary 10 minutes before the end of class.
14) Send the file to yourself and to schultzmary@deanza.edu via e-mail or save it to a memory stick.
