Professional Development Program
Standing Out From the Masses: 
A Comprehensive Employment Workshop

Description: This workshop provides a hands-on opportunity to transform your employment portfolio to take your career to the next level, successfully navigate a career change, or land your dream job. 
Sign up for this workshop if you are:

· Having difficulty getting your application for employment noticed
· Wondering what happened to the slew of resumes you sent into cyberspace
· Interested in exploring ways to move up in your career
· Feeling confused about current industry trends in cover letter writing
· Interested in acing your next interview
· Hoping to improve the presentation of your portfolio of work samples
· In need of developing effective screening strategies to hire the best applicants for your organization
Objective
This workshop empowers you to become your own employment specialist. Rather than paying an outside consultant to design your resume for you, you will become your own guru. By taking this seminar you will learn how to make effective strategic decisions about the content and design of your resume and cover letter, and how to tailor these documents to your unique needs and to the specific requirements of each position. You will also be empowered to maintain and update that resume according to changing industry trends and additional work experience acquired. Don’t pay a stranger to market you, when you can do it more effectively yourself! 
A Hands-On Approach

This workshop instructs you on the latest industry trends in cover letter writing, resume design, interviewing skills, and portfolio development. While the seminar includes traditional lecture and Q&A sessions, a significant amount of time will be devoted to transforming your cover letter and resume in real time during the course of the workshop. Be sure to bring your laptop with files of your current resume and cover letter (as well as a printout of each) so you can revise them according to the principles you are taught in class and through a series of formatting exercises and peer reviews. You will walk out of this workshop with a cover letter and resume that are completely reborn to help you obliterate the competition and land your next job.
What You Will Learn:
· Purpose of a cover letter

· Cover letter do’s and dont’s

· Types of resumes

· Resume do’s and dont’s

· Tips to get your electronic resume noticed

· Techniques for designing paper resumes

· Handling difficult interview questions

· Turning the interview to your advantage

· Creating a professional portfolio that gives you the edge to dominate the competition
What this workshop is NOT:

This workshop is designed as a combination of lectures and interactive activities to help you improve your resume and cover letter and become your own employment consultant. It is not meant as a one-on-one consultation session with the workshop facilitator, Professor Marrietta Reber. While Marrietta will answer questions throughout the day and provide guidance to participants, she will not provide specific feedback on every resume. Instead Marrietta believes you should teach a person to fish rather than give them a fish for the day. She will empower you to know best what you should do with your resume.

How this Workshop is Different from the Evening Program in March:

This workshop has been designed based on participant comments from the March meeting. Based on those requests, more information will be provided on resumes and additional instruction will be given on cover letter writing and interviewing. This workshop provides a more intensive forum in which to apply principles taught at the chapter meeting in March and new principles that will be delivered in the workshop. If you attended the March meeting, you already know the quality of instruction you will receive. Sign up for this workshop if you are ready for more. If you did not attend that meeting, simply sign up for this workshop and materials will be available from the chapter meeting in March so you’ll be ready to go.

About Workshop Instructor

Professor Marrietta Reber is back with PMI by popular demand. She is the Chair of the Technical Writing Department at De Anza College where she teaches courses on resume writing, project management, business and proposal writing, and technical publications. She has a proven track record of assisting Bay Area professionals to gain employment and win promotions. 

Prior to teaching at De Anza, Marrietta worked in industry in a number of capacities. In Boston, New York City, and Washington D.C., she functioned as a marketing and strategic planning consultant, National Training Manager, and professional trainer/writer for clients such as American Express, AT&T, General Motors, and Princeton University. She also worked at Franklin Covey as a developer of curriculum for personal and professional effectiveness seminars and time management seminars. In addition, she created documentation for library automation software at Ameritech Library Services. 

Marrietta received an American Express Special Recognition Award for the Membership Rewards Program Re-Launch and The Society for Technical Communicators Excellence in User’s Guides Award. She has presented papers at several conferences and been published in technical marketing magazines and academic journals.

Marrietta Reber graduated Magna Cum Laude with a B.A. in English and an M.A. in Humanities from Brigham Young University. She completed doctoral coursework in English at The George Washington University in D.C. She also studied International Business in Spain, participated in a Fulbright program to Jordan where she studied Arabic and human rights, and worked as an Education Consultant in Guatemala.
