EWRT 1A: Composition and Reading

w/ Technical Writing Emphasis

Winter 2010 Rev
Professor: M. Reber
Phone: (408) 864-5565

Classroom: AT202
Email: rebermarrietta@fhda.edu
Office:  L41    Hours: T/Th  6-6:50, W 5:30-6:20
Web Site: http://faculty.deanza.fhda.edu/reberm/
Course Texts

· Writing with Style: Conversations on the Art of Writing by John R. Trimble. 2nd Edition.

· EWRT 1A Reader w/Technical Writing Emphasis compiled by M. Reber.

· The Devil’s Highway: A True Story by Luis Alberto Urrea.
Course Introduction

In this course, we will examine a variety of texts from culturally diverse traditions and from the business world. We will identify common rhetorical strategies used in the writing of others and examine how to implement effective strategies in our own writing.  We will identify components of various types of writing (including, cover letters, resumes, essays, and instructions documents) and learn how to compose clear, well-organized, and well-developed documents with varying purposes and audiences, from personal to academic to professional. This course is equivalent to TWRT 61 and can be applied toward the Technical Writing Certificate.

Course Objectives

In the course of taking this class, you will:

· Compare various kinds of texts and levels of discourse and identify the role of academic writing.

· Read diverse narrative and expository texts and analyze them from a variety of perspectives.

· Generate ideas and topics for writing assignments; formulate/support theses; integrate/organize ideas.

· Develop personal style/voice appropriate to purpose and audience.

· Identify and practice common rhetorical strategies used in academic writing.

· Practice writing as a multi-step process, with particular attention to planning and revision.

· Compose clear, well-organized, and well-developed documents with varying purposes and differing audiences, from personal to academic.

Course Evaluation

The point break down for grading in the course is shown in the table below:

	Assignment
	Points
	Score

	Quizzes (10 x 5 pts each)
	50
	

	Journal (10 x 10 pts each)
	100
	

	Cover Letter
	50
	

	Resume
	50
	

	Persuasive Essay
	100
	

	Instructions
	100
	

	Final Portfolio
	100
	

	Final 
	20
	

	Total
	570
	


You are evaluated on a 100% scale (93-100% = A, 90-92 = A-, 87-89% = B+, 83-86 = B, 80-82 = B-, etc.).

Course Assignments

Quizzes. You can plan on a pop quiz roughly once a week. These quizzes measure your preparation for class and your understanding of readings and class lectures. Quizzes are given at the beginning of class so do not be late. They reward you for your preparation and on-time attendance. I drop your two lowest quiz scores.

Journal. You keep a course journal in which you write responses to ideas discussed in class or readings. Some journals are written in class but most are homework. Journals must be typed unless otherwise specified (follow format conventions outlined under Assignment Format below) and are stamped at the beginning of class on the date due. Unstamped journals can be submitted for final grading, but are eligible for half credit. If more than 10 journals are assigned, only 10 are required. The entire journal is due at the end of class and receives one grade. 

Cover Letter.  You write a cover letter to a prospective employer introducing yourself and your resume. The letter is graded on format, content, appropriate appeal to audience, grammar and usage, and professional persuasiveness. Find a job you could apply for within the next year and write the letter based on a real job announcement and your current qualifications. Include the announcement with the final letter. (1 page)

Resume.  You create a resume that details your professional experience. Like the letter, the resume must be an accurate representation of your background. The resume is graded on format, effective use of white space and fonts, content, appropriate appeal to audience, persuasiveness, and grammar. (1 page)

Persuasive Essay. In this essay you take a stand on a particular issue or topic and use rhetorical devices to persuade your reader to share your viewpoint. An analysis of the opposing side of your argument is necessary to convincingly present your position. Pay close attention to style and implement the writing skills we discuss in class. Correct application of grammar and usage is critical. Use MLA format. (3-5 pages)

Instructions.  Select a relatively simple task you already know how to do and write instructions to teach someone else how to do it. Be careful not to make assumptions about what your audience does or doesn’t know. Use graphics as appropriate. You are graded on format, design, clarity, usefulness, simplicity, and grammar and usage. No outside research allowed except to acquire graphics. (3-5 pages)

Portfolio.  You turn in a binder with revised course assignments in it. Assignments you must revise and include are: the cover letter, resume, persuasive essay, and instructions. Organize the binder in a logical way. Create an attractive cover (no course reference), and consider using divider pages/tabs and a table of contents. You are graded on the quality of the revisions as well as on the presentation of the binder as a whole. This binder serves as the beginning of your professional portfolio and should be designed in a professional, appealing manner. 

Course Policies

Assignment Format.  Assignments must be typed, stapled, and follow specified guidelines. Journals and the persuasive paper must be double-spaced and include a heading in the upper left-hand corner (line 1: your name; line 2: course title and my last name; line 3: assignment name; line 4: the date). The title appears centered on the next line. The instructions document should have your name, date, and page # in the footer.
Plagiarism and Cheating. Plagiarism is using someone else’s words or ideas in direct quote, paraphrase, or summary form and submitting them as your own. Students who plagiarize will be automatically failed for the quarter. Cheating of any kind is not tolerated and could result in you being failed or dropped from the course. Cheating includes talking during quizzes, claiming someone else’s work as your own, copying in any form, and doing anything that compromises your academic integrity. You are responsible to prove your work is your own.

Class Disruption Policy.  Disruptive behavior is not tolerated in class and could result in you being dropped from the class. Cell phones, pagers, CD players, etc. must be turned off during class. Should your cell phone ring during class, you are responsible for bringing treats for the entire class the following day.

Late Papers and Assignments.  Papers/assignments are due at the beginning of class. If you come late and turn in your assignment before the period ends, your grade for that assignment is dropped one letter grade. Assignments/papers are not accepted after the period has ended on the date due (except journals). I reserve the right to make exceptions to this policy at my discretion. Please talk to me if you have extenuating circumstances. I am much more likely to work with you if you have notified me in advance rather than after the fact.

Attendance and Tardiness. Quizzes and assignments are due at the beginning of class. If you are late, you are not allowed to make up the quiz. Excessive unexcused absences (more than 2) could result in you being dropped from the class at any time as could more than 1 unexcused absence during the first week of class. Two unexcused tardies = one unexcused absence. I reserve the right to make exceptions to this policy at my discretion. Please talk to me if you have an emergency. I am more likely to excuse you if you have notified me in advance.

Extra Credit.  I allow some extra credit worth no more than 3% of the total points for the quarter. Extra credit opportunities include attending a WRC workshop and summarizing what you learned, reading a relevant article and summarizing/responding to it, creating a brand and marketing collage, etc. Due the class before the final. 

Last Day to Drop with a “W.”  The last day to drop with a “W” is Friday, February 26th . No automatic Ws.
Assistance.  For academic counseling, contact Renee McGinley at x. 5865 or at mcginleyrenee@deanza.edu. 
For personal counseling, contact Adrienne Pierre at x. 8784 or at pierreadrienne@fhda.edu.

Writing Help.  For drop-in tutoring, see the Writing and Reading Center (WRC) in ATC 309 or visit http://faculty.deanza.edu/writingcenter. For online tutoring, visit the Online Writing Assistance Center at http://faculty.deanza.fhda.edu/writingcenter/. For ongoing skills help, see the Tutorial Center in L-47. For help with speaking or pronunciation, visit the Listening and Speaking Lab or join Cross Cultural Partners (CCP) in ATC 304. 
EWRT 1A w/TWRT Emphasis Schedule

	Week
	Date
	Topic
	Reading Due
	Assignments Due

	1
	1/5
	Course Introduction

Your Identity and America
	A Tapestry of Hope – Houston


	

	
	1/7
	Your Identity and America

America and Multiculturalism
	Special for Arizona Republic– Prager
Prager in Bay Area to Blast Multiculturalism

The Democrats’ Counter-Revolution– Prager
	

	2
	1/12
	Your Identity and America

America and Multiculturalism
	Ch 1: Thinking Well – Trimble


	J1: Identity Assignment

	
	1/14
	Reader-Centered Writing

Advertising and Brands


	A Brand by Any Other Name – Rushkoff

Brand Cool – Belmonte

On Sale at Old Navy – Cave
	J2: Brand Description 



	3
	1/19
	Careers and American Dream

Selling Yourself/Cover Letters
	Everyday Use - Walker
Rain of Gold – Villasenor
	J3: My Dream Job / My Strengths (in-class)

	
	1/21
	Cover Letters

The American Dream
	The Devil’s Highway: Part 1
	Cover Letter Draft

J4: The American Dream

	4
	1/26
	Immigration and America

Resumes and Formatting
	The Devil’s Highway: Part 2
	Cover Letter Final



	
	1/28
	Immigration and America

Resumes and Formatting
	The Devil’s Highway: Part 2 (cont.)

General Advice for Technical Writing
	J5: Job Lessons Learned

	5
	2/2
	Immigration and America

Resumes and Formatting
	The Devil’s Highway: Part 3
	Resume Draft

	
	2/4
	Immigration and America

Persuasive Issues
	The Devil’s Highway: Part 4

LA Times article on Rally 
	Resume Final



	6
	2/9
	Essay Structure

Persuasive Issues
	Ch 2: Getting Launched –Trimble 

Selected Article on Issues
	J6: Opinion on An Issue



	
	2/11
	Essay Structure

Persuasive Issues
	Ch 3: Openers – Trimble

Ch 4: Middles – Trimble

Thesis and Organization
	J7: Issue Opposition



	7
	2/16
	Persuasive Issues

Crediting Sources/ Plagiarism
	Ch 5: Closers – Trimble 

Ch 6: Diction – Trimble

Researching and Documenting Sources
	Persuasive Thesis 

	
	2/18
	Persuasive Issues


	Ch 7: Readability – Trimble

Ch 10: Revising – Trimble
	Persuasive Essay Draft

J8: Library Research

	8
	2/23
	Technical Writing

Instructions 
	Ch 11: Proofreading – Trimble
Technical Communications: Overview
	Persuasive Final

	
	2/25
	Instructions 

Graphics
	Instructions: Student Samples

Using Graphics, Lists, Flowcharts, Tables
	J9: Two things I do well

	9
	3/2
	Instructions
	
	Instructions Draft

	
	3/4
	Portfolios
	Why We Work – Curry
	

	10
	3/9
	Global Economy
	Learning from Ladakh –Norberg-Hodge
	Instructions Final

	
	3/11
	Global Economy
	Paper – Lim
	

	11
	3/16
	Global Economy 

Work/Life Balance
	Work Is Life – Libaw

Why I Quit the Company – Iwashita
	J10: Myself in 10 years

	
	3/18
	Me and My Future

Success
	There’s No Place Like Work–Hochschild

Measuring Success – Loth
	Course Portfolio


	12
	3/23
	11:30-1:30
	FINAL EXAM
	J11: What is Success?

Course Journal


*This schedule is a working outline and is subject to changes at any point during the quarter. I reserve the right to add or delete readings or assignments/exams, change point allocations for assignments, and to change topics at my discretion at any time.

M. Reber
12/10/2009
2

